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1.

Introduction

The IDProducer Template Editor is used by businesses, as part of a Web-based Badging System, to design
various types of ID cards. This User Guide contains important information on how to proceed and explains the
program features. In reading this User Guide, you will also find how-to tips, useful notes and alerts to guide you in
the overall designing process.

2.

3.

In a nutshell

The IDProducer Template Editor, is developed, using pre-defined ISO compliance template settings
(CR8QO, etc.);

Basic Elements, Template Fields or Custom Elements are also used in the design of ID cards;

Upon completion, the design is saved by the user into the Web-based Badging System for use by the
designated officials or departments.

The IDProducer Template Editor is strictly used for designing ID cards. The overall management and
printing process is handled elsewhere within the Web-based Badging System.

Getting Started

Various tools from the Toolbar or Element Selector are available to the user when designing ID cards, as you
can see below (Fig. 1.0).

Fig 1.0
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Toolbar: allows you to work with your layout, moving and aligning objects, saving your design, etc.

Element Selector: allows you to add specific pre-designed elements to your ID card design (text,
barcode, images, etc.), by drag-dropping them in the Design Area.

Design Area: This is where you will add your elements and see the overall look of your ID card design,
at design stage or final stage.

Element Properties Panel: A panel that will appear once you drag-drop elements to the Design Area
(Section 6).




4. Toolbar

The Toolbar serves as the main menu for the work area when designing your ID card. The user calls an action by
simply clicking on the respective icon (Fig. 2.0).

Fig 2.0
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Let's have a look at each of these, in the order they appear:
= Back Arrow (1): Go back to the previous menu. Works the same way as any back arrow that you find in
browsers like Internet Explorer or Microsoft Edge, for example.

= Save document (2): Save your work. The icon becomes disabled when your work has been saved.
Otherwise, a red star (*) appears beside the template name in the status line above the Design Area,
allowing you to click on the “Save document” icon.

= Undo/Redo Arrows (3): Used to undo something or when you wish to navigate through the history of
actions performed.

= Positioning (4): Move an object to the front or the back of another.

= Alignment (5): Align two or more objects or elements based on their top, bottom, left, right, or middle
horizontal or vertical relative positions.

= Width/Height (6): Make objects or elements equal in width or in height.

= Distribution (7): Set identical distance (horizontally or vertically) between objects or elements.
Distribution is set based on the size of the object’s or element’s box, even when it has no visible borders.

= Mirror (8): Flip an object or element horizontally or vertically.
= Zoom (9): Increase or decrease the size of the Design Area when working on your ID card design.

= Grid (10): Set the grid on or off when designing your ID card. This applies only when there is no
background color set.

=  Change Card Side (11): Switch from the front (F) or to back (B) and vice versa of your ID card design.

=  Template Settings (12): Select a template from the pre-defined designs (ISO compliance) and
determine if your ID card has only one side or two.

=  Template Expressions (13): An Expression Builder where you can add custom expressions that will
appear as standing elements in your Element Selector. We will examine this in details in Section 7.




5. Element Selector

Fig 3.0

poudmnslement The Element Selector (Fig. 3.0) is divided into three categories, (Drag-drop tab):
L9 Basic elements -]  Basic Elements, Template Fields and Custom Elements. Each of these uses a

B Rectangle drag and drop functionality that makes it easy for designing.

@ clipse Basic Elements: allows you to add static elements such as rectangles, ellipses,
O text or images. The recurring use of unchangeable information or images on ID

cards is particularly important if, as an example, you wish to add the company’s

G image logo on all ID cards. Click on the drop-down arrow; make your selection and
T Template fields -| drag-drop into the Design Area of your ID card.

s CardExpiryDate

Template Fields: allows you to add dynamic elements such as a date of birth,
T city the name of the ID card owner, the gender, a photograph, etc. These fields are
pre-defined and for each element added, the information is generated from a
database, at the time of printing the ID card. Click on the drop-down arrow; make
Degartmant your selection and drag-drop into the Design Area of your ID card.

DOB

Employee Status

Smart elements: allows you to add a dynamic barcode or magnetic stripe. It

works the same way as in the template fields above, where the information is

First Name generated from a database. Click on the drop-down arrow; choose a barcode or

ol Nome ¥ magnetic stripe and drag-drop into the Design Area of your ID card. See Section
5.3 for more details.

ExpressionBuild ®

Gender

Elements tab: When you click on this tab, you are redirected to the list of
template elements currently in use in your design (Section 5.2).

Issuance #

Last Name

Middle Name

B 59 98 598939434348

Photo

~

Signature
ﬂ Smart elements -
!!I Barcode

= Magnetic Stripe

Drag-drop Elements




/ Specific expressions can be built for later use as \
elements in your Design Area. These appear under
the template fields with the &% icon.

When drag-dropping an element to the Design Area,
a Properties Panel (see Section 6.0) appears on the
right side of the Design Area, with similar options for
all elements. This is where you set the size, color,
K borders, position, etc. for the selected element. j




5.1 A user-friendly environment

Fig 4.0 Resizing elements: You can resize an element directly in the Design Area,
by clicking on the dots around it, or by setting values in the Properties Panel
Department (Section 6). You can also move one or more elements by selecting them
». Department directing in the Design Area. Use the lasso tool (an automatic selection that
& City 0@ is set when you move your cursor around specific elements) or hold the Ctrl-
® @ ® Key and click on each element that you wish to select, prior to applying a

specific action to all of them at once (moving, resizing, deleting, copying,
adding a border, etc.).

Resizing a text box: There are two ways to resize text boxes when designing your ID card template. If you use
the Ctrl while resizing the box, this will leave the text centered within the box. This is particularly useful if your
font is large and you are unsure if the text will fit within that box without shrinking. When you resize a box without
using the Ctrl, the text will move as you scale the box.

Copying: You can also copy an element in your Design Area by using the Control and Paste function (Ctrl-C +
Ctrl-V). When you do so, the element copied will be placed at the same location vertically, but just under the
element that you used for the copy function.

box may shrink the text to fit properly. Increase the element box from the Design Area to

~
\ Font size: scales to fit text box when printing the ID card. Using a large font in a small text
prevent this from happening.

] When multiple objects or elements are selected in your Design Area, any action
& performed applies to all of them.

You wish to design an ID card with identical elements on both sides (for
\Q example, a background color)? Use the copy and paste function and, from the
e \\ toolbar menu, move to the other side of your ID card to paste it.

5.2 List of template elements

Each element in your Design Area works similarly as a layer element, with the exception that you cannot group
them. To view the elements you are currently using in your ID card template, simply click on the “Elements” tab
located at the bottom of the Element Selector. This leads you to the list of Template elements (Fig. 5.0).

Table 1.0

Defined abbreviations and icons
= Rect: Rectangle = Ellipse: Ellipse » Pic: Static image

= FLD: Information generated = TXT: Text or label field EXP: An expression
field (text, image, photo) applied to an element

= ®: The element will not = B:Theelementislocked ™= K: Printing is forced to
print on the ID Card and cannot be edited panel-K




Fig 5.0
- = Element’s order: Elements appear in the order they are added to your ID card template.

&£ raid
. g .| Youcan change their order, by using the positioning UK option from the Toolbar.

i Clicking on the image of that icon, allows you to move your element to the back or to the
e recansie -2 @ | front, while the arrows allows you to move an element one step forward or one step
—— ®1 backward to the desired location in the list of template elements. Whatever option you
(Looe] - ez choose to apply, you will see your element moving on the list of template elements, from
imlegi their original location.

[FNAME] - Full Name 5 k
[City] - City A2 k

I [Department ID] - Department ™ (7

[Untitled] - Count01234567 ™ K

[DPT] - Department *° k

An element sent to the back appears at the top of the list, while an element
sent to the front appears at the bottom of the list.

[Untitled] - Photograph

(|

[Untitled] - ExpressionBuild k

Element’s name: For each element added, a default name is given in the following format: “[untitled] -
elementtype#’. If you are adding a rectangle to your Design Area, that element will be named “[untitled] -
rect1”. The number in the element’s name is generated automatically and adds up for each similar element
dropped into the Design Area. You can rename any element by adding a “tag” to it, from the Properties Panel
(Section 6). Once you rename an element, that name appears inside the brackets.

5.3 Smart elements

Barcode and magnetic stripes are commonly used in access control by security staff. Using the Smart elements is
one easy way to do it.

A) Adding a Barcode

Fig 6.0

When you add a barcode to the Design Area, it uses the

I” | | || I” I || " | I” I I I | | | || I" | I" default format (Barcode type, Code128) as shown on Fig.
6.0. You can change that format in the Properties Panel,

Count01234567 under the Barcode tab, by using the drop-down list of pre-

defined formats. See also Section 8.1 to view the full list of
available formats.

Fig 7.0
Note that when you choose a format, you automatically see
its description in blue under the Barcode type (Fig. 7.0). W) Barcode
Some barcodes use text and graphic. In this case, you may Barcode type
decide to ignore the text on your ID card by simply clicking Code 128 2
on the “Show text” box to enable or disable that option. The Ay 256, charactar-exendad-AGEIE
Checksum option can also be enabled or disabled by the Shovitext 7
user. Include checksum v

As in any other elements, you may resize your Barcode and
define its properties from the Properties Panel.




B) Adding a Magnetic Stripe

Fig 8.0

Properties (measured in inches)

W Item tag (Optional)

&= Magnetic Stripe
Position on card

Number of tracks
Track content

Full Name %
CardExpiryDate

/ Other properties

Lock selection

When you add a magnetic stripe to the Design Area, the options are slightly
different and limited. You will notice that the Properties Panel is much
shorter (Fig. 8.0) and that you cannot set any condition to a magnetic stripe.

Because magnetic stripes use mostly text fields, you are able to use
expressions you may have built in the Expressions Builder.

» First, give your magnetic stripe a tag (optional) and determine where you
want the stripe to appear on the ID card (top or bottom) and select that
option from the drop-down list.

» Magnetic stripes can have a maximum of three lines of text. Determine
yours by choosing the right value in the number of tracks. The number of

tracks that you choose will also be reflected in the “Track content” section.

P Next, determine which fields or built-in expressions you would like to use on the ID card. You will notice that an
expression will display the expression logo in the filename. You can also access the Expression Builder by
clicking on the icon beside the filename. But when you get there, you will only be able to navigate in the

Expressions tab.

6. Properties Panel

Fig 9.0
Properties (measured in inches)
© Item tag (Optional)
City
£ Item condition [}
Default condition vy Q ¥
T Text and font
Text content
City v ¥
Edit text
City
Avial v|ie. w||[BlT}T
Line height [N
Word wirap
fesketor -
@ Border
Color [
Width v
Style None
7 Color and opacity
Background color =
Gradient type None -

%

Global opacity

b Size and position
Left _1.050 -
Top 1300 7:
Width 0.605 )
Height 01722
/~ Other properties

Panel-K v
Lock selection

Don't print

Most of the options within the Properties Panel (Fig. 9.0) are similar for the
elements that you drag-drop into the Design Area, with a few exceptions.

Item tag: This optional tag item serves to identify your element layer. Once you, it
appears in the “Template elements” within the square brackets.

Item condition: All element properties (text and font, border, color and opacity, size
and position, etc.) are set to “Default condition”. The “0 of 0" means that you have
not defined specific conditions for your template elements. Once you do, that

number changes to “1 of 1" or “1 of 2", etc. In this case, the % icon appears to
allow you to access the Expression Builder. Defined conditions can be applied to
any drag-dropped element in your Design Area, with different properties.

Text and Font: This option applies to Text or Date elements, where you can
determine text alignment within the text box, set font, color and text size, set multiple
line spacing and determine if text would wrap or not. The “Field/Expression”
indicates whether the element is a single field or if there is an expression attached to
it (the & icon appears beside the element type for all expressions, along with the

47 . : :
7 icon to allow you to edit your expressions).




the text to fit properly. Increase the element box from the Design Area to prevent

\ Font size: scales to fit text box. Using a large font in a small text box may shrink
this from happening.

Border: Borders can be added to any element. By default, none is applied (no border style). Even though a color
and border width is set, it becomes visible only when a style is applied.

Color and opacity: Use this option to set a background color to your element or a gradient from two colors, if
applied.

Background color set to a Text or Date element, applies to the box surrounding
the element, even without a border style.

(|

Size and position: Use this option to move an element within the Design Area (Left, Top), or to increase or
decrease its size (Width, Height).

Increase or decrease the size of a selected element by moving your cursor over
KQ one of the dots around it until you see a two-way arrow. Use the Shift-key while
¥ \\ resizing your element to keep its ratio aspect.

Other properties: The “Panel-K” option is used to force all printing in black. By default, text, numeric fields, and
dynamic barcodes are printed in black. The “Lock selection” is particularly useful if you wish to avoid selecting it
by mistake when working or moving other elements within the Design Area. Note, however, that locking the
selection doesn’t prevent you from editing the element properties. By default, the lock is disabled. The “Don’t
print” option is simply to mark an element that you would not want to print on your ID card.

7. Expression Builder

As mentioned earlier, you can build various text expressions or set a number of conditions that you may apply to
almost any element used on your ID card. The Expression Builder is very practical and uses an easy way to
help you achieve your goal.

VA
You may access the Expression Builder directly from the Toolbar, using the /4 icon OR you may access it
from the Properties Panel once you have selected an element from the Design Area.

0 . . . .
With the exception of the magnetic stripe, the 7% icon remains visible under the item condition
of the Properties Panel. Under the Text and Font, it appears only if a selected element has an

expression built to it. In this case, the # is displayed beside the element name.

o=




7.1 The start-up screen

When you start the Expression Builder, you will get a screen (Fig. 10.0), where you can either build expressions
() or conditions ( 2 ). A red star * appears in the status bar to indicate that you have not yet saved your work.
As you can see, this screen is similar in both, the Expressions or Conditions environment.

While the Expressions deal mainly with text (specific string formats), the Conditions deal with the graphic aspects
or attributes (border, background color, shapes, etc.) added to an ID card in order to draw attention when going

through control access.

Fig 10.0

Expression Builder* Action
Buttons

;3( Expressions _3-._ Conditions

- Full Name Delete | New ||Revert
g Expression or
T T Condition
Select field... v @
~—

— o e

Expressions

S —
Select field... v @
2 Add Condition Global operator: AND +
(=]
©
c
o
(&)
Close
——

Close




7.2 How does it work?

Whether you are building expressions or conditions, you will be starting the same way. Therefore, we will refer to

Fig. 11.0 for the initial steps that you will be performing.

Fig 11.0

Expression Builder*
* Expressions 3= Conditions

New | Revert

Name ExpressionBuild

Select field... v ®
Issuance # 2
ﬁ First Name

Last Name

Middle Name

Gender

DoB

Department

City

Close

» Click on the “New” button to create
expressions or conditions;

» Name your expression or condition. That
name then appears right under the
Expressions or the Conditions tab. In our
case, we named it “ExpressionBuild’;

» Choose a field from the drop-down list of
available fields by clicking on the Select field...
dropdown;

» Repeat step 2 until you are done with your
expression or condition;

» Click on the Save button and close the
Expression Builder. At that point, you will be

able to see it in the Properties Panel. Note that your expression will also appear in the list of Template

elements, where you will be able to drag-drop it for later use.

KQ You wish to save some time in building similar expressions? Use an existing
one, write a new name in the Name field and click on save! See the steps below!

I

P Use an existing expression or condition and give it a new name. At that point, you will see the red star on top
of the Expression Builder, indicating that you have made changes and your work is not yet saved.

» Click Save

» A confirmation screen appears (Fig. 12.0) where you need to decide if you wish to simply overwrite the

existing expression or condition

» Click NO if you wish to change the existing one (overwrite) or click YES to make a clone

» Click CANCEL if you simply wish to go back to your previous steps (last save)

Fig 12.0

Confirmation

You have changed the name of your expression/condition,
do you want to make a copy?

Yes No Cancel




A) Expression Basics

Throughout the process of adding fields to your expressions, you have to choose from various options to achieve
what you want. The table below shows you these options for each field type.

Table 2.0

FIELD TYPES
Available Options BUILT TEXT NUMERIC DATE
Left
PART Right v
Substring
Append
Prepend
Padleft
PadRight
UpperCase
CASE LowerCase v
ProperCase
FORMAT Time or Date Format v v
Text Box: User add desired text in text

OTHER v
box. This text appears on the ID card.

EXTEND

Examples of how these options can be used

Table 3.0

Field Options Examples

Part:

Allows you to retrieve a substring between the start and end position

(useful for fields using both static and dynamic data or a combination
of defined values) or a number of characters from the left or the right.
In our example below, we wanted to use only the first three letters of
the employee status field from the database. We used the left option

from the drop-down list to achieve that.

e s ]

Allows you to extend the text from the left or the right, by adding

specific characters. Extend, PadLeft
e PadLeft and PadRight will form a prefix or suffix to ensure that Lenght value 10, Characters 0

the total number of characters add up to the number defined by

your rule, for example 10 characters. In the example below, 0000012345

you see that we start with a field of less than 10 characters.
e Append and Prepend will add specific characters to the end or
beginning only when the field is not empty. As an example,

[Last Name][First Name.Prepend(", )] will prepend the

characters “, “ only when FirstName is not empty.




B) Condition Basics

In working with conditions, you start the same way as for building expressions. See Fig. 11.0. However, due to
the endless possibilities that you can use in building conditions, we have broken down two main options for the
fields that you can select from the pre-defined list, as shown in the table below.

Table 4.0

Working with Conditions
FIELD TYPES
Available Options BUILT NUMERIC  DATE
Left
Lenght
Right
Substring

PART

<>

Operators <= v v v

The text you type when using a conditional operator is not case sensitive.

Table 5.0

Examples

Field Options

Part:

Using this option works the same way than for expressions (Table

4.0) but you can also choose the “Length” option from the drop-down
list. This is particularly useful when you wish to trigger attention on
precise information like an employee ID that may differ in length from

a regular employee to a contractor. To be able to quickly identify the

type of employee on the ID card, use this to retrieve full string for
employee ID field. In our example, we set a value of 10, which

consists of the maximum number of characters in the employee ID

field.

Operators:
. - , , EmployeeStatus
When you use an operator, it works similarly as if you were adding

text in a text expression. Use the <> option for cases where you wish
to exclude some types of fields in your condition. For example, an ID
card with a barcode may only apply to regular employees and not to

contractors. That's what we reflected in our example (PT has been
defined for part-time or contractors in our database).

Ready to
= Equals give

<> Not equal itatry?
< Greater than

<= Greater or equal to

> Smaller than

>= Smaller or equal to




7.3 Build and apply conditions and expressions

Business ABC Scenario

This business runs offices in foreign countries and has three types of workers: full-time employees (FT),
contractors or part-time employees (CT or PT), as well as remote employees (FT-R) working in foreign
offices. Each of these workers is provided with specific access rights, controlled by security staff as they get
into the building. The ID cards vary based on the employee status. Business ABC has designed a standard
template, with different rules for each of type of worker.

Let's start by using the contractor ID card. On this card, there are two sets of rules: an expression built with the
employee status (combination of the employee status and the card expiry date), as well as a condition (yellow
rectangle) applied to our expression.

Fig 13.0

Business = .« - ;
Department a
Communications
Toronto Bah, Regis S
CT: 2017/03/31
I

Fig 14.0 To build our expression, we used three fields from the
Expression/Condition Bulder list of available pre-defined fields: the Employee Status
X Expressions | g%, Conditions field, a Text field, and the CardExpiryDate field with the
31st of March 2017 as the reference date. When you
Name Expressionuld build your expression, it appears automatically on the
Expression Build Line shown in blue, under the
[Employee Staturs): (CardExpiryDate. DateTimeF mt{*2017/03/31°)] . .
Expression Name. Let's explore this:
Employee Status ®
z » We used the “Add field” button each time a field

Padding..

was required in our expression. We also used the Text
field with a colon to separate the first and last field.
Although this may not have been necessary, it makes

Case.

= 9 our expression easier to read.
» The Expression Build Line shows the end
CarderpinDate ® result... basically what will be generated prior to being
DateTimeFmt v e . part of the |D Card-
[ ] NOTE: We left the date format to our system default.

Refer to Section 8.2 for the various possibilities.




Two (2) ways of using an expression on an ID card template

One is simply choosing a single element without a built-in expression and the other one is choosing the built-in
expression as an element that you drag-drop into the Design Area. The field that we used for our expression is
the Employee Status field.

A) Drag-drop a single element - in our case the “Employee Status” field

Fig 15.0

» Choose an element from the Template
fields of the Element Selector and drag it
P % F kRS2 88 LA al {othe Design Area.

» Make sure you have the element

: selected and go to the Properties Panel.
: » Under the Text and font, click on the
k e, drop-down list of the Text content and
: Department select the expression that you have built.
i S Remember that all expressions have a
specific icon () attached to them.

» Your expression is now applied to your
element and set to your ID card template.

B) Drag-drop an expression - in our case the “ExpressionBuild (the name we had first gave our
expression)”

P Choose the expression from the Template fields
of the Element Selector and drag it to the Design
Area.

» You will notice that from the Properties Panel, L

the expression is automatically selected in the Text |5 ;

Content drop-down list under the Text and font. & oo E T,

> You may choose to stop there as the expression |+ ... : CTRRRER -~ .
is already applied on your ID card template. But, i
depending on the name you have given it, it might i

be wise to edit the text that appears on your
template so that you can easily identify your
expression, especially if you are using more than one expression on your template.

» While you have the expression selected, go to the Properties Panel.

» Under the Text and font, go to the Edit Text box and add text to identify your expression. In our case, we
used the same as the single element, meaning “Employee Status”. But because it's an expression, it's easy

to distinguish it from a single element as it has the specific icon (&%) attached to it. You can also achieve that

within the Expression Builder, simply by renaming your expression (see Section 7.2).

P Your expression is now set on your ID card template.




Let’s now build our conditions and apply them on our ID card template

The steps below use the same ID card that we used when building our expression (Fig. 13.0).

Fig 17.0

Expression Bullder

Contractor v |Delete | New

Name Contractor

([Employee Status] = CT OR [Employee Status] = PT)

Employee Status  ~ ®

\dd Condition Global operator: OR  ~

» First, we added a new condition by clicking on the
“New” button.

» We named our condition “Contractor” so that we
can use it for either part-time or contractual employees.

» We added our first condition field by clicking on the
“Add Condition” option from the bottom and by
choosing the “Employee Status”.

» As we wanted to select only those employees that
met our criteria, we first used the “Part...” field option
from the drop-down list, along with the “=" condition
operator and added the employee status with a “CT” in
the text box. Therefore, for all employees in the
database where the employee status equals to CT, the
condition would be applied. In this case, CT meant
contractual employees.

» Next, we chose the Global operator (OR) to add
another part to our condition... the employees with a
part-time status. Note that we could have chosen the

“AND” as well since these two types of employee status would always have the same condition in our case.

» We then added “PT” in the text box to clearly identify the status of part-time employees.

» We saved our condition and closed the Expression Builder.

You will recall that in our Business ABC Scenario (Section 7.3), we have three types of workers: full-time
employees (FT), contractors or part-time employees (CT or PT), as well as remote employees (FT-R) working in
foreign offices. Therefore, we built three conditions, one for each type.

Once you build your conditions, you can apply them to your elements, using
the Properties Panel. In Fig 18.0 you can see the Default condition and

the other three conditions that we have built.

» In your Design Area, select the element to which you want a condition
applied. In our case, we chose the “Employee Status”.

Fig 18.0

Properties (measured in inches)

@ Item tag (Optional)

£ Item condition (7]

Default condition v Q@ ¥
Lozttt conation ]
Contractor

Full-Time

Remote-EE

You will notice that when you select an element from the Design
Area, the Default condition is set under the Item condition.




Applying a color attribute to our condition

» While our element was still selected, we chose the “Contractor” condition from the Item condition of the

Properties Panel.

Fig 19.0 » As shown in Fig 19.0, we chose a yellow background color that will print on the ID
T, ltom condition () card for all employees with a CT or PT employee status.

AL O % P You can see that a check mark appears beside the name of your condition,
LTk and fon: under the Item condition to indicate that you have attributes applied to it.

Edit text

Text color = Only the attributes for the Default condition will show up

@ Border ! in your Design Area, when applied to an element.

o However, you will still see it in the Panel Properties.

Color X

7 Color and opacity

it LIl You will also notice that the “Don't print” box option under the “Other properties”
.: 2‘":':"“"""'”‘ .| s defaulted to a black fill. This simply means that, your condition uses the same

nt prin N . g
condition than what was set for the elements using the parent condition (Default

condition). In this case, the element “Employee Status” was set to print on all ID

cards. If we did not want it to print, we would have simply clicked on that box to show the “Don't print” option

selected.

P For each of our Employee Status, we proceeded the same way: we chose the condition from the drop-down
list and applied a color attribute, if required. In our case, only two types of employees would show a background
color for the Employee Status (Fig 20.0). The part-time/contractors (yellow background) and the remote
employees (green background). We left the full-time employees to Default condition.

Fig 20.0

Contingency Planning
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Leblanc, Kimberiey
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7.4 Dos and Don’ts

Dos
= Add a few fields at once and define them
afterwards to accelerate the process.

e —— e —
E % l

Department . Department a

IT Research
storsen. Mar

Communications
Bah,Regis S

CT. 2017/0331

Toronto

I

Don’ts
Leave a field added without an expression
associated to it... you will not be able to save.

= Use ® toremove fields.

Use the Revert button to delete a single field,
unless you wish to go back to the last saved
work.

= Select the right expression from the drop-down list
prior to making any changes.

Use the Delete button to delete a single field...
it will delete the whole expression.




8. Formats and Descriptions

8.1 idProducer Barcodes

Coaabar

Code 128

Code 16K

Code 39

Code 39 Extended

Code 49

code93 : Code 93

Code 93 Extended

EAN-13

EAN-8

651-128

‘nterleaved 2 of 5 (ITF)

MSI Modified Plessey

PDF417

USPS POSTNET

QR Code

UPC-A

UPC-E

Table 7.0

C4

0&0

e
& o

o°

Barcode Sample

A0123456789B Digits 0-9 Y Y
Symbols -8+ (NI OO AL A OO DT 0 UL L AOTR) AL
A O 1T 2 3 4 5 &6 7 8 2 2 B
Count01234567 Any 256 character extended-ASCII Y
Count01234567
Abcd-1234567890-wxyZ Any 256 character extended-ASClI
CODE 39 Numbers 0-9
e "1 AR
Symbols -.$/+%* and space oD E 39 R %
Code39 Ext! Any 128 ASCII dat: Y Y
oeeH v - O 00 0O OO O
+Co d e 39 E x ot ! E %
MULTIPLE ROWS CODE 49 Any 128 ASCII data
CODE 93 Numbers 0-9
Capitl etters -2 v v | IO
Symbols -.$/+%* and space CODE 93
e i R
Co d e 93 Ex t !
2112345678900 Twelve or thirteen digits, optionally Y ”” | ” I| " ||| | |
f?II'owed by a space then two or five 2 ”‘I 1 !31!5”67!@!)!)” s
digits
2345673 Seven or eight digits, optionally y
followed by a space then two or five < ||Hggu"|sl|l’l7l,l3|” 5
(01)95012345678903(3103)000123 Any 256 character extended-ASCII y ||II|I"| I| |||I|I|I|| ||| | ”” |” ""Illll | |
(01)95012345678903(3103)000123
o remhee? S IR
024012345676
e rumbere? B T
01234567897
This is PDF417 Any 256 character extended-ASCII | i' I
il |
1234 Digits from the ZIP code without y Mgl Ll
dashes 01 2 3 40
This is a QR Code Any 256 character extended-ASCII E E
E
E T
416000336108 Eleven or twelve digits, optionally y
followed by a space then two or five 4”| I!J!!!M”ug”éu”””g
digits
123457 Seven or eight digits, optionally y
followed by a space then two or five Dlull‘ g!f!!llsl‘"?

digits




8.2

idProducer Date/Time

Table 8.0
Date/Time Token
Month M 12..11 12
MM 01 02..11 12
MMM Jan Feb ... Nov Dec
MMMM January February ... November
December
Mo 1st 2nd ... 11th 12th
Quarter Q 1234
Day of Month D 12..30 31
DD 01 02...30 31
Do 1st 2nd ... 30th 31st
Day of Year DDD 12..364 365
DDDD 001 002 ...364 365
DDDo 1st 2nd ... 364th 365th
Day of Week d 01..56
do Oth 1st... 5th 6th
dd Su Mo ... Fr Sa
ddd Sun Mon ... Fri Sat
dddd Sunday Monday ... Friday Saturday
Week of Year W 12..52 53
WW 01 02...52 53
Wo 1st 2nd ... 52nd 53rd
Year YY 70 71...29 30
YYYY 1970 1971 ... 2029 2030
AM/PM A AM PM
a am pm
Hour H 01..22 23
HH 00 01..22 23
h 12..11 12
hh 01 02...11 12
Minute m 01..58 59
mm 00 01...58 59
Second s 0 1..58 59
S 00 01...58 59
Examples:

MM/DD/YYYY > ©2/14/2016
DD-MMM-YYYY -> 14-Feb-2016
MMMM YYYY - February 2016

dddd, MMMM Do YYYY - Sunday, February 14th 2010

dddd, MMMM Do YYYY, h:mm:ss a - Sunday, February 14th 2016, 3:25:50 pm




9. List of Figures used in this Guide

Table 9.0

Figure Number Description |
Fig 1.0 Template Editor Main Screen

Fig 2.0 Toolbar

Fig 3.0 Element Selector

Fig 4.0 Resizing elements from the Design Area

Fig 5.0 List of Template Elements from the Element Selector
Fig 6.0 Barcode sample

Fig 7.0 Barcode properties

Fig 8.0 Magnetic stripe properties

Fig 9.0 Properties Panel

Fig 10.0 Expression Builder — Main Screen

Fig 11.0 Expression Builder - Building Expression Screen
Fig 12.0 Confirmation Screen

Fig 13.0 Business ABC's Contractor ID card

Fig 14.0 Expression Builder — Built Expression

Fig 15.0 Dropping elements to the Design Area

Fig 16.0 Dropping expressions to the Design Area

Fig 17.0 Expression Builder — Built Condition

Fig 18.0 Drop-down list of conditions in Properties Panel
Fig 19.0 Applying color to a condition

Fig 20.0 Final results of Business ABC’s employee ID cards




10. License Agreement

1. GRANT OF LICENSE. Under this Software License Agreement (the "Agreement"), SPECSid Inc. (the "Licensor") grants to the
user (the "Licensee") a non-exclusive and non-transferable license (the "License") to use idProducer (the "Software"). The
Software includes the executable computer programs, Internet-based services and any related printed, electronic and online
documentation and any other files that may accompany the product.

2. INTELLECTUAL PROPERTY AND DISTRIBUTION RIGHTS. Title, copyright, intellectual property rights and distribution rights
of the Software remain exclusively with the Licensor. This Agreement constitutes a license for use only and is not in any way a
transfer of ownership rights to the Software.

3. LIMITATIONS ON REVERSE ENGINEERING. The Software may not be modified, reverse-engineered, or de-compiled in any
manner through current or future available technologies.

4. DESCRIPTION OF RIGHTS AND LIMITATIONS. The rights and obligations of this Agreement are granted to the Licensee
only. The Licensee may not transfer or assign any of the rights or obligations granted under this Agreement to any other person
or legal entity. You may not use any Licensor’s Internet-based services associated with the Software in any manner that could
damage, disable, overburden, or impair such services or interfere with any other party's use and enjoyment of them. You may not
attempt to gain unauthorized access to any service, account, computer systems or networks associated with the Internet-based
services.

5. LINKS TO THIRD PARTY SITES. The Licensor is not responsible for the contents of any third-party sites or services, any links
contained in third-party sites or services, or any changes or updates to third-party sites or services. The Licensor is providing these
links and access to third-party sites and services to you only as a convenience, and the inclusion of any link or access does not
imply an endorsement by the Licensor of the third-party site or service.

6. ADDITIONAL SOFTWARE/SERVICES. This Agreement applies to updates, supplements, add-on components, or Internet-
based services components, of the Software that the Licensor may provide to you or make available to you after the date you
obtain your initial copy of the Software. The Licensor reserves the right to discontinue Internet-based services provided to you or
made available to you through the use of the Software.

7. DISCLAIMER OF WARRANTIES. Except for the Limited Warranty and to the maximum extent permitted by applicable law, the
Licensor and its suppliers provide the Software and support services (if any) AS IS AND WITH ALL FAULTS, and hereby disclaim
all other warranties and conditions, whether express, implied or statutory, including, but not limited to, any (if any) implied
warranties, duties or conditions of merchantability, of fithess for a particular purpose, of reliability or availability, of accuracy or
completeness of responses, of results, of workmanlike effort, of lack of viruses, and of lack of negligence, all with regard to the
Software, and the provision of or failure to provide support or other services, information, software, and related content through
the Software or otherwise arising out of the use of the Software.

8. EXCLUSION OF INCIDENTAL, CONSEQUENTIAL AND CERTAIN OTHER DAMAGES. TO THE MAXIMUM EXTENT
PERMITTED BY APPLICABLE LAW, IN NO EVENT SHALL THE LICENSOR OR ITS SUPPLIERS BE LIABLE FOR ANY
SPECIAL, INCIDENTAL, PUNITIVE, INDIRECT, OR CONSEQUENTIAL DAMAGES WHATSOEVER (INCLUDING, BUT NOT
LIMITED TO, DAMAGES FOR LOSS OF PROFITS OR CONFIDENTIAL OR OTHER INFORMATION, FOR BUSINESS
INTERRUPTION, FOR PERSONAL INJURY, FOR LOSS OF PRIVACY, FOR FAILURE TO MEET ANY DUTY INCLUDING OF
GOOD FAITH OR OF REASONABLE CARE, FOR NEGLIGENCE, AND FOR ANY OTHER PECUNIARY OR OTHER LOSS
WHATSOEVER) ARISING OUT OF OR IN ANY WAY RELATED TO THE USE OF OR INABILITY TO USE THE SOFTWARE,
THE PROVISION OF OR FAILURE TO PROVIDE SUPPORT OR OTHER SERVICES, INFORMATON, SOFTWARE, AND
RELATED CONTENT THROUGH THE SOFTWARE OR OTHERWISE ARISING OUT OF THE USE OF THE SOFTWARE, OR
OTHERWISE UNDER OR IN CONNECTION WITH ANY PROVISION OF THIS SOFTWARE LICENSE AGREEMENT, EVEN IN
THE EVENT OF THE FAULT, TORT (INCLUDING NEGLIGENCE), MISREPRESENTATION, STRICT LIABILITY, BREACH OF
CONTRACT OR BREACH OF WARRANTY OF THE LICENSOR OR ANY SUPPLIER, AND EVEN IF THE LICENSOR OR ANY
SUPPLIER HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.

9. LIMITATION OF LIABILITY AND REMEDIES. Notwithstanding any damages that you might incur for any reason whatsoever
(including, without limitation, all damages referenced herein and all direct or general damages in contract or anything else), the
entire liability of the Licensor and any of its suppliers under any provision of this Agreement and your exclusive remedy hereunder
(except for any remedy of repair or replacement elected by the Licensor with respect to any breach of the Limited Warranty) shall
be limited to the greater of the actual damages you incur in reasonable reliance on the Software up to the amount actually paid by
you for the Software or US$5.00.

10. EXPORT RESTRICTIONS. You acknowledge that the Software is subject to U.S. export jurisdiction. You agree to comply with
all applicable international and national laws that apply to the Software, including the U.S. Export Administration Regulations, as
well as end-user, end-use, and destination restrictions issued by U.S. and other governments

11. TERMINATION. Without prejudice to any other rights, the Licensor may terminate this Agreement if you fail to comply with the
terms and conditions of this Agreement. In such event, you must destroy all copies of the Software and all of its component parts.

12. LANGUAGE. The original of this Agreement has been written in English and the Licensee waives any right it may have under
any laws to have this Agreement written in any other language. The Licensee represents that it has the ability to read and write
in English and has read and understands this Agreement. If this Agreement is translated into a language other than English, the
English version and interpretation shall govern and prevail. All communications between the parties hereunder shall be in English.
Il est de la volonté expresse des parties que le présent contrat et tous les documents qui s’y rattachent soient rédigés en langue
anglaise, exception faite des documents pour lesquels la loi exige I'usage exclusif du frangais.

13. APPLICABLE LAW. This Agreement shall be governed by the laws of the Province of Québec, Canada (except federal law
governs copyrights and registered trademarks). This Agreement will not be governed by the United Nations Convention of
Contracts for the International Sale of Goods, or by the Uniform Commercial Code, the application of which are expressly excluded.

J 2o [E.




If any provision of this Agreement is deemed invalid by any court having jurisdiction, that particular provision will be deemed
deleted and will not affect the validity of any other provision of this Agreement. The parties agree that sole jurisdiction and venue
for any dispute relating to the Agreement shall be in courts of such province or the Federal Court of Canada sitting in such province.

14. ENTIRE AGREEMENT; SEVERABILITY. This Agreement (including any addendum or amendment which is included with the
Software) is the entire agreement between you and the Licensor relating to the Software and the support services (if any) and
they supersede all prior or contemporaneous oral or written communications, proposals and representations with respect to the
Software or any other subject matter covered by this Agreement. To the extent the terms of any Licensor’s policies or programs
for support services conflict with the terms of this Agreement, the terms of this Agreement shall control. If any provision of this
Agreement is held to be void, invalid, unenforceable or illegal, the other provisions shall continue in full force and effect.

15. THIRD-PARTY LICENSES
See the Third-Party Licenses files for more information on Third-Party Licenses used by idProducer client and server software.
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